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KS Connect Instructions  

KS Connect Parent Account 

1. Type http://connect.ksbe.edu/ in your Web browser. 
2. Enter your e-mail address and password in the labeled boxes.  Use your KS  Connect 

Parent Account (not your child’s account).  Use the password you set when you activated 
your account. 

3. Click the “Login” button. 

If you’ve forgotten the password: 

1. Click on “Account Help”  
2. Follow the prompts 

 

 
NOTE:  Both parents/legal guardians are required to electronically sign (exceptions are for 
those families who have legal documentation establishing custody). Parents/legal guardians 
must access KS Connect through their own individual accounts in order to sign the forms.  IF 
there is only one parent account set up in KS Connect, please contact the school office with a 
separate, valid email address so that a second account can be created.  Parents encountering 
technical difficulties while accessing their KS Connect account should call their campus office. 

 

To E SIGN the Parent Acknowledgement  

1. Log on to KS Connect 
2. Change the school year from 2016-17 to 2017-18  

http://connect.ksbe.edu/
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3. Once you are in the 2017-18 school year, use the navigation bar on the left to get to the 
FORMS tab 
 
 
 

 
 

4. After reading/reviewing the 2017-18 K-12 Student Parent Handbook, click on to the 
Acknowledgement form (blue tab) 

 

Click on the FORMS tab, then on to the 
Student/Parent handbook link 
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5. On the Acknowledgement Form page, look for the yellow box to electronically sign the 
Acknowledgement form.  Don’t forget to click “Sign Agreement” to complete the process. 
 

 
 

  

Make a selection 
via the drop-down, 
type your name, 
click “Sign 
Agreement” to 
complete 
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For middle & high school students that will be participating in sports: The Student 
and Parent Athletic Handbook will also be available for e-signature through KS Connect. 
Both the student and the parents must e-sign the Athletic Handbook Acknowledgement 
form.  The parents must additionally e-sign the Athletic Participation Agreement and 
Release form. 

 

6. For all middle and high school athletes, use the navigation bar on the left to get to the 
FORMS tab 

 

 

 

 

 

  

Click on the FORMS tab, then on to the 
Athletic Forms link 
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7. After reading/reviewing the 2017-18 K-12 Student Athlete and Parent Handbook, click on to 
the Acknowledgement form (blue tab) 

 

 

8. On the Acknowledgement Form page, look for the yellow box to electronically sign the 
Acknowledgement form.  Don’t forget to click “Sign Agreement” to complete the process. 

 

Make a selection 
via the drop-down, 
type your name, 
click “Sign 
Agreement” to 
complete 
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9. Click on to the Agreement and Release blue tab, both parents/legal guardians must log on 
to their individual KS connect accounts and sign the release.  

 

 

10.  On the Athletic Participation Agreement and Release page, look for the yellow box to 
electronically sign the form.  Don’t forget to click “Sign Agreement” to complete the process. 

 

  

Make a selection 
via the drop-down, 
type your name, 
click “Sign 
Agreement” to 
complete 
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TUITION PAYMENT 

1. Click on   and then  . 
 

2. Verify the student name, ID number, grade, status and tuition amount listed. Contact  
Debbie Kato, Fiscal Administrator at 573-7035 if there are any discrepancies.  If the 
information is correct, review the instructions on this screen. 
 

3. Click on the Tuition Contract tab. 

4. Review the terms and conditions of the Tuition Contract. Select  in the drop 
down menu at the bottom of the screen, and type your full name in the text box (

). Click the  button. 
 

5. Click the  button to continue.  Print the next screen for your records. 
 
6. Click on the Primary Payer tab 
 
If your FACTS account has a Primary Payer from last school year, it will carry over to next school 
year and the person will be identified as below: 

 
If your FACTS account did not have a Primary Payer from last school year, you will need to select 
one (see example below) 
 

 
 
7.  

 
 

  

  

This completes the electronic registration process. 

Note that all parents will be defaulted to be billed ELECTRONICALLY via the email address provided for the Primary Payer for 
FACTS over an eight month invoice plan.  This means that FACTS will send you an invoice beginning in August 2017 through 
March 2018 via email. Note: Payment plan from previous school year will not carry over. 

 

                         
                   

 

Select a primary payer from 
the list then click “Submit” 
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Starting the SDI Update 

1. Locate the “Year” and “Role” in the upper right corner of your screen. 
2. Change the school year by clicking on the pull down arrow and select 2017-18.  By 

changing the school year your SDI information will be loaded and displayed. 
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Click on the tabs to navigate to the 
different forms 
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Click “Submit” after 
each update is 
complete. 

The information on 
these screens will be 
pre-populated with 

current information in 
SDI.  Please review and 

make any changes 
necessary. 
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Once all forms are 
updated, click 

here to complete 
the update 
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** Don’t forget to complete your Tuition Contract & Medical Forms via KS Connect by 

April 30, 2017 ** 

 


