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OVERVIEW    

This job aid provides guidance for suppliers on how to complete their registration in Oracle 

ARK Fusion, maintain their supplier profile, and keep information up to date. Accurate 

registration and timely updates ensure smooth access to possible future business 

opportunities with Kamehameha Schools.  

Supplier Responsibilities are as follows:  

1. Complete and submit supplier registration when invited. 

2. Maintain contact, address, and vendor business information. 

3. Update profile promptly when company information changes. 

Best practices in maintaining supplier information:  

1. Ensure contact details are up to date for communication. 

2. Review profiles regularly for accuracy and compliance with customer requirements. 

3. Submit updates proactively when company ownership, structure, or location 

changes. 

 

TARGET AUDIENCE  

Future Suppliers  
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SUPPLIER REGISTRATION  

1. Go to the Supplier Registration page to register your supplier account.  

2. Enter your Email address to receive emails for next steps. 

3. Click Send Access Code. 

 

Result: An email with an access code will be sent to you to start your registration 

process.  

 

4. Enter the Access Code within 15 minutes, or the code expires.  

5. Click Continue.  

 

https://iazeqy.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=HNL6JMdsNiF482Gofo0UrY1iVUsBqcVtt1SfS1gO2vsiN%2BWNEUGWIvaS8Q%3D%3D
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6. Click Show More to review the Terms of Use for Doing Business with Kamehameha 

School.  

 

7. Click Go to website hyperlink to review the KS Terms of Use 

 

Note: The Doing Business with Kamehameha Schools website displays. After 

reviewing, please go back to the Supplier Registration website.  

 

8. Enter Company, Website, Country, and Taxpayer ID on the Company Details page. 
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9. Select an appropriate Organization Type based on the company’s tax classification. 

• Corporation (C Corp, S Corp, LLC C, or LLC S) 

• Individual (Individual/Sole Proprietor or single-member LLC) 

• Partnership (Partnership or LLC Partnership) 

10. Select the appropriate Supplier Type based on the nature of your business. 

11. Enter additional information in the Note to Approver field, if any.   

12. Select Yes in Policy Acceptance to accept Terms of Use for doing business with 

Kamehameha Schools, this is required.  

13. Drag and Drop supporting documents like W8, W9, or any signed tax documents in the 

Attachments.  

 

14. Click Continue  

 

15. Enter First Name, Last Name, Mobile and/or Phone on the Contacts page. 
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Note: Please enter your mobile number to set up two-factor authentication after 

resetting your password. 

Note: Select Yes if you are the Supplier Self Service Administrator that manages the 

profile information for the supplier company. The administrator manages the profile 

information for the supplier company. Primary tasks include updating supplier profile 

information and requesting user accounts to grant employees access to the supplier 

application. Please contact the Procurement Team if you have an alternative contact 

that should be the administrator.  

16. Click Continue. 

 

17. Enter CORP or REMIT in the Address Name field.  

a. CORP: This address should match the address listed on your W9.  

b. REMIT: This address should be where payment is sent IF it's different from the 

CORP address.  
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18. Enter the address and specify what the address is used for by checking the Receive 

Purchase Orders, Receive Payments, and / or Participate in RFI/RFQ/RFP 

checkboxes.  

19. Check the checkbox to associate address with this contact.  

 

20. Click Continue. 

  

21. Select the applicable Classification Type. 
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22. Specify and enter information on the Business Classifications page. 

 

Note: If you have additional business classification, click Add Another Business 

Classification and enter relevant information.  

23. Click Continue. 

  

24. Select the applicable Category your organization provides to Kamehameha Schools on 

the Products and Services page. 

25. Click Submit. 
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Result: Your supplier’s registration request is submitted successfully.  

Note: The system will notify the Procurement team to review and approve your request. 

Once approved, you will receive two notification emails:  

Email 1: An approval email upon your supplier registration request.  
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Email 2: A welcome email. Click on the URL link to reset the password.  

 

Note: Enter your new password by following the requirement, then click Submit.  

 

Result: You will be routed to the Oracle ARK Fusion page. Login with your credential and 

click Next.  

 

https://idcs-81bdb9fa5e644b448182543ce137ed1c.identity.oraclecloud.com/ui/v1/signin
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26. Select Phone Number for 2-factor authentication method.  

 

27. Click Send.  

 

Result: A verification code is sent to your cellphone.  
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28. Enter the verification code.  

 

Result: Your cellphone is enrolled in the 2-factor authentication process. Click 

Continue to login to Oracle ARK Fusion.   
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29. Click on the Supplier Portal tile. 

  

Result: You now have access to Kamehameha School’s Supplier Portal with self-

service capabilities to participate in RFIs, RFQs, and RFPs, as well as view purchase 

orders and invoice payment information. 

 

ATTENTION: Kamehameha Schools conducts Requests for Information (RFI), Requests 

for Quotations (RFQ), and Requests for Proposals (RFP) on an invitation-only basis. 

Invitations are issued at the sole discretion of the applicable department(s), which 

independently identify and select suppliers that, in their judgment, are best positioned 

to meet the organization’s requirements. 
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Registration as a prospective supplier does not create any obligation on the part of 

Kamehameha Schools, nor does it confer any right or guarantee of inclusion in any RFI, 

RFQ, or RFP process, or the award of any contract or business relationship. 

 


