
1. Parents	and	Students	go	to	the	Entering	role	for	the	new	year	and	go	to	Registration	>	Summer	School	>	Course	Catalog	
the	user	can	then	select	a	course	via	the	drop	down	of	courses,	to	add	a	course	click	the	Add	to	Schedule	button	

	
	

2. After	clicking	Add	to	Schedule	button	“Success…”	message	is	displayed.	

	
	

3. Once	course	is	full	the	Add	to	Schedule	button	is	greyed	out	and	the	Add	to	Waitlist	button	is	clickable
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4. Success	message	displayed	if	adding	to	waitlist	

	
5. After	adding	courses	users	need	to	go	back	to	Register	tab	to	Finalize	Choices	by	clicking	the	Finalize	Choices	button	

If	a	user	has	Waitlisted	Courses	or	Waitlisted	Bus	then	they	have	to	designate	the	class	to	replace	utilizing	the	
switchable	column	
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